
1. Agency Contract Number
23-201-1386 

2. ASPS Number

3. Optional Renewal? Yes __   No _X_
Options remaining   0

STATE OF ALASKA 4. Financial Coding

AMENDMENT TO PROFESSIONAL SERVICES CONTRACT 5. Agency Assigned Encumbrance Number

6. Amendment No.
     1 

This agreement is between the State of Alaska, 

7. Department of

Law Hereafter the State, and 
8. Contractor

Law Offices of Craig Richards      Hereafter the Contractor 
Mailing Address:  810 N Street, STE 100, Anchorage, AK 99501 

  EMAIL:   crichards@alaskaprofessionalservices.com 
9. Original period of performance 10. Amended period of performance

FROM:     June 6, 2023         TO:   January 31, 2024 FROM:     June 6, 2023        TO:       May 31, 2024 
11. Previous amount of contract to date:

 $50,000.00 
12. Amount of this amendment:
              $48,000.00 

13. This amended contract shall not exceed
 $100,000 .00 

14. 

 

15. CONTRACTOR 

Name of Firm 
 Law Offices of Craig Richards 

Signature of Authorized Representative Date 

Typed or Printed Name of Authorized Representative 
 Craig Richards 

 Title 
 Attorney 

16. CONTRACTING AGENCY Signature of Head Contracting Agency or Designee  Date 

Department/Division 
 Law / Civil-Transportation Typed or Printed Name of Authorizing Official 

Signature of Project Director Date   Treg Taylor 
  Title 

Typed or Printed Name of Project Director  Attorney General 
 Cori Mills 
Title   
  Civil Division Director 
02-112 (Rev:02/94) 

17. CERTIFICATION: I certify that the facts herein and on
supporting documents are correct, that this voucher constitutes a
legal charge against funds and appropriations cited, that sufficient
funds are encumbered to pay this obligation, or that there is a
sufficient balance in the appropriation cited to cover this obligation.  I
am aware that to knowingly make or allow false entries or alterations
on a public record, or knowingly destroy, mutilate, suppress,
conceal, remove or otherwise impair the variety, legibility or
availability of a public record constitutes tampering with public
records punishable under AS 11.56.815 - .820.  Other disciplinary
action may be taken up to and including dismissal.

 Amended in accordance with 2AAC 12.475 (a) 

In accordance with the provisions of the above referenced contract, the parties to that contract agree that the services to be performed by the 
contractor under the contract are amended as follows:

Copies of all invoices must be emailed to 03ContractPayments@alaska.gov 

All other terms and conditions of the original agreement remain in effect.     

In full consideration of the contractor's performance under and including this amendment, the State shall pay the contractor a total not to exceed
$98,000.00. 

IN WITNESS WHEREOF the parties hereto have executed this amendment.   

NOTICE! This amendment has no effect until signed by the head of the contracting agency, procurement officer or designee. 

12/28/23

1/3/2024

1/10/2024

mailto:03ContractPayments@alaska.gov


2 | P a g e  
 

APPENDIX C 
 
Article 1.     Services to be performed by the Contractor 
 
Article 1.1. At the specific direction of the Attorney General’s Office or chief of staff Tyson Gallagher, The contractor will 
act as the Statehood Defense Coordinator, and contractor’s duties will be to coordinate strategies and budgets for 
bringing/overseeing statehood defense cases, lead the inter-agency sub-cabinet meetings on statehood defense issues, 
and, upon request, attend meetings and events by phone or in person related to Alaska’s efforts to coordinate Statehood 
Defense matters with other states and parties. The contractor will not be engaging directly in litigation. 
 
It is agreed between the parties that the State shall determine the scope of the services to be rendered by the Contractor. 
It is further agreed that the State or Contractor may require a separate contract on any matter which may be sufficiently 
complicated or prolonged to justify a separate contract. 
 
Article 2.     Contract Management 
 
Article 2.1 The designated contact person is Craig Richards. The Contractor's services under this agreement shall be 
directed and managed from the contractor’s Anchorage, Alaska office. 
 
Article 2.2 The Contractor will maintain the involvement of those individuals identified in Article 2.1 above. In the event 
of an unforeseeable circumstance that requires substitution for any of those individuals, the Contractor shall notify the 
State in writing of the proposed substitution. The State reserves the right to accept or reject a proposed substitute. In 
addition, before substitution of any individual is effected, the State must approve the extent to which transitional time 
will be billed. 
 
Article 2.3 At the discretion of the Project Director, the Contractor may be required to prepare an estimate of the time 
and costs necessary to complete any matter assigned under this contract or a separate contract if required. 
 
Article 2.4 The contractor agrees to closely monitor costs incurred and fees to be charged for services provided under 
this agreement and to alert the Project Director before such costs and fees exceed the authorized contract amount. In the 
event the Contractor fails to notify the Project Director prior to incurring a cost overrun, the contractor shall assume 
liability for any excess costs and fees incurred up until the time at which the contractor notifies the project director of the 
overrun. 
 
Article 2.5 The period of performance, scope, and amount of this agreement may be amended in writing at the discretion 
of the State. In addition, the parties to this agreement acknowledge that work may begin on the date shown in Article 3. 
("Period of Performance") and that the foregoing date may precede the date of execution of this agreement because 
immediate performance is required to serve the best interest of the state. 
 
Article 2.6 The Attorney General's Office or Governor’s Office shall be the primary point of contact for all substantive 
dealings with the media. In the event the Contractor is contacted by media representatives concerning this or other cases 
being handled on behalf of the state, the Contractor should decline any comment beyond confirming factual matters that 
are already a matter of public record and refer the individuals to the Project Director. 
 
Article 2.7 FOREIGN CONTRACTING: By signature on this Contract, the Contractor certifies that all services provided 
under this contract by the contractor and all subcontractors shall be performed in the United States. Failure to comply 
with this requirement will cause the state to reject the bid or proposal as nonresponsive, or cancel the contract. 
 
Article 2.8 HUMAN TRAFFICKING: By signature on this contract, the contractor certifies that: 
 

1) The contractor is not established and headquartered or incorporated and headquartered, in a country 
recognized as Tier 3 in the most recent United States Department of State’s Trafficking in Persons Report; or  

2) if the contractor is established and headquartered or incorporated and headquartered, in a country recognized 
as Tier 3 in the most recent United States Department of State’s Trafficking in Persons Report, a certified copy 
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of the contractor’s policy against human trafficking must be submitted to the State of Alaska prior to contract 
award. 

 
APPENDIX D 

 
Article 1.    Consideration 
 
Article 1.1 In full consideration of the Contractor's performance under this agreement, the State shall pay the Contractor 
for the professional services of Craig Richards at a monthly rate of $12,000. 
 
Article 1.2 The State agrees to reimburse the Contractor on a monthly or other periodic basis for reasonable and 
necessary out-of-pocket expenses incurred under this contract. No reimbursement shall be made for any administrative, 
surcharge, or other overhead recovery fee. Unless otherwise noted, reimbursement for out of pocket expenses shall be 
limited to actual costs except that  reimbursement for those specific services or expenses listed below shall be limited as 
follows: 
 
Service or Expense      Charge/Rate 
 
Reproduction       $0.10 per page 
Computerized Database Research    At cost as invoiced 
Courier Services 
  Automobile Messenger Deliveries    At cost as invoiced 
  Overnight Deliveries (such as UPS, 
  Federal Express, Express Mail, DHL)    At cost as invoiced 
 
Postage       At cost 
Telephone (long distance charges)    At cost as invoiced 
Telecopier $0.75(local), $1.50(domestic),  $2.25(international) 
 
Travel and Lodging 
  Hotel Accommodations     Not to exceed $300.00/night 

(pre-approval required if over $300) 
  Air Fare       Not to exceed coach class 
  Cab Fare       At cost as invoiced 
  Meals & Incidental Expenses     Flat rate payment of $60.00/day for each full day 

(midnight to midnight) of travel. 
 
Reimbursement for any of the above shall be limited to actual costs. No reimbursement shall be made for any 
administrative, surcharge, or other overhead recovery fee. NOTE: Disallowable costs include travel agent fees, airline 
ticketing fees. Reimbursement shall not be made for the purchase or lease of office space, furnishings, equipment, or 
software unless approved in advance by the Deputy Attorney General. Upon conclusion of this agreement, unless the 
Deputy Attorney General approves other arrangements, the ownership of any furnishings, equipment, or software 
purchased under this contract shall revert back to the State and those items returned to the Department of Law. 
 
Reimbursement for secretarial overtime or other temporary administrative or clerical assistance may be authorized but 
only if required by the nature or timing of assignments made under this contract (e.g. large projects or court imposed 
deadlines) and not because of other client work or firm priorities. 
 
Unless otherwise approved by the Project Director, reimbursement for airline travel costs under this contract shall be 
limited to coach class fares. Unless otherwise approved by the Project Director, Contractor will not bill the State for time 
in travel status, except for that time during which the individual has performed work on the State's matter while in travel 
status; in that situation the Contractor shall adhere to billing rates provided in Article 1.1 of this appendix. 
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Reimbursement of hotel costs shall be limited to a maximum of $300.00 per night unless otherwise approved by the 
Project Director. The Contractor shall, when possible, use moderately priced hotels comparable to those used by 
Department of Law employees. Reimbursement for meals and other incidental expenses shall be made at the flat rate of 
$60.00 per day for each full day (midnight to midnight) of travel along with partial payment of $45.00 for the day of 
departure and $45.00 for the day of return. 
 
Article 1.3 Unless the contract is amended in writing, the total sum expended under this agreement shall 
not exceed $50,000 including all out-of-pocket expenses. 
 
Article 2.    Billing Procedures 
 
Article 2.1 The Contractor agrees to bill the State within thirty days of the end of the monthly billing period. All billing 
statements shall be sent directly to the state's designated Project Director with a pdf copy emailed to 
03ContractPayments@alaska.gov 
 
Article 2.2 The Contractor's billing statements shall be itemized to show the agency contract number, a task description 
which includes the matter or case associated with that task, the date that tasks were performed, and the name of the 
individual performing the work. All billing statements shall include an itemization of all costs and copies of invoices for 
travel and other out-of-pocket expenses. 
 
Article 2.3 As a standard cost control practice, the State may conduct an audit of time and cost records of the Contractor, 
its employees and subcontractors. Any such audit may be conducted at the Contractor's offices or a place mutually 
agreed to by the Contractor and the Project Director. 
 
Article 2.4 Billing rates are capped for one year from date of execution of the Contract. If after one year the Contractor 
wishes to seek an adjustment to its billing rates, the Contractor shall: 
 

a. notify the Project Director and obtain approval in writing at least sixty (60) days before activating any 
change in billing rates; 
 

b. specify the impact the rate adjustment would have on the existing workplan and budget; and 
 

c. limit the change in any individual billing rate to an amount that does not exceed the percentage increase 
in the Consumer Price Index (CPI) for the locale from which the services are being rendered, or obtain the 
approval of the Project Director for any increase above the CPI. 

 
If billing rates are increased under this Article, the new rates shall be capped for one year following the date of the 
increase. 


